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Figure 2: Create Account

® To edit schoolwiki,

Figure 1: Create account link

Login required

Activity 1: user ID Creation

Go to https://schoolwiki.in.
Click @ponoiengas s

9a16WoaMIne (User ID) — Phone number
a0myt0es (password) — More than 10 characters required.

Give English letters, digits and special characters as you like.
Don’t use regional language characters in the password field.
Email ID - Give your personal Email ID

Give name

Type the captcha correctly. If the word is confusing, refresh it.
Create the account

Activity 2: Email confirmation

Open your Email

Find the email from schoolwiki@kite.kerala.gov.in

If the mail is not seen in the inbox, type SCHOOLWIKI and
search

Open the mail

Click the first link given in the mail to confirm the user creation.

Now, the edit permission is granted and can edit schoolwiki.
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Activity 3: User page creation

* When you login, you can see the
user ID on the right top side. Click

the user name.

* User page opens. Click Edit

*  ((ayetlens).

*  On the user page, type your name,
Designation, School Code, Name
of school, Email ID and contact
number. Then save the page.

Click the user 1D

Figure 3: User page link
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Figure 4: User page creation
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Figure 5: Adding details of user in the user page

Editing the NSS Club Page

Activity 1: Finding school page
* Click the link given on the home page.
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SWHD Check Page

Figure 7: NSS Home pa.gh]e“

Figure 6: Link

Click the button required to go to the
district page or to Help page

* On the page of each district, list of
schools with school code is given.

* Find your school and open the link

* The school page is opened.

* You can find the school, searching with

Note: Sometimes, you may see two
schools with the same code, if so,
select your school from the
disambiguation page, as shown below.

14004 agn quud emonuled o6re allaoeiwstagsres.

1. OLENSRM af)al .ofTU.ag) U, maisygal, oaasmr'a (ﬁaﬁ}nonauﬂ)

2. &l.af)al.agiTd. af)TU. @eMedd], HITVGENOW (nO@BeTUERR)

the school code too.

Figure 8: Disambiguation page

* Open the school page, find the Clubs (geny®u3) section below the infobox and click

Expand (ol floss)

¢ YearTab can be seen there. If such tabs are not seen, contact the Master Trainer concerned or

the SchoolwikiHelpDesk

* All the details given in

previous years seen in the first
tab.

* Open the YearTab 2025-26.

* Page template including the

2025 cusn

Figure 9: NSS Page - Tabs

infobox can be seen there.

Uploading Images

e If file size is more than 4.8 MB, resize it
(See the help given in the upload page)

* Rename the image files with the file
name generated from the NSS Portal.

* Don’t make any change to the filename
after generating from the portal.
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Rename File
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Figure 10: Renaming




* Go to the Upload (@nalieena) Menu

T
@; Schoolwiki
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* Read the instructions given in the upload window

* See the options to resize the file. ST

+ Resize the file, if the size is more Figure”li:-llllj'lplbad Link
than 4.8 MB.

*  Browse for the file.

* See the preview to check whether the
selected file is correct.

* Check whether the file name is

2. See the preview

1. Browse and select file

2 | 55202500080 KG0-22.01 pag

correct, as per that generated from o S S
NSS Portal.

+  Give a short description about the - Sk N
. . . . T mO AT G [NSST07 S SIORRGDAI oy | |
image. Here, detailed explanation is e e
not requlrEEd" e 4, Give a short description of the programme

* Select one license from the drop

|
down menu Of OJ@J(aq,_JOJcB)O(fO ausdipuane dlusest | | smpcsssms memamd ) (CCE-0] | <
afllnipsasyd (eg: CC_BY_40) 5. Select one of the given options 3
* Give school code in the field e [svms

aidyeasyd. But, this is not

compulsory.
* Click the button at the bottom
(@Jmosemo @RATBRIAY 6 21Q)d) tO

submit the file.
* Repeat the steps to add more images.

Editng = =)
* Open your school page (searching with the school code) '_i i
* See the Clubs (gény#u3) section, just below the main v/ :é?:
page Infobox e
* Click alemflaflesss to expand the clubs link
*  Click the link ag)m.agyav.ag)ard. and open the page. e S—
3 il | ollepmes | @ei@ias @l ]
» Templates are already added to the page ( if not seen, gmmn;;;um. gt
contact the Schoolwikihelpdesk on 7012037067 ). e
* The details given in previous academic years are seen in m;“*m”mgflf“%'m& o »
the Tab 2025 7 r\.\.ﬂﬁ}gl: Qs:w;mfl.ni&‘-ai -c-,,-':rrs\u-.\l. |I —
Figure 13: Template and infobox
. * All the required heading and sub headings, as per the
NSS portal, are given in 2025-26 tab. Also see the
infobox.
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Editing Infobox

* C(Click ®®ame» seen at the top menu
* Again click the @@@me, button that pop-ups.

* The infobox becomes editable and each field can be seen when scrolling up or down.

* Fill the details in the fields applicable to your school.

* Don’t fill with any character, if the field is not applicable to your club.

» If there are 2 batches, then you can fill the name of the Programme Officer 2 field. The
same way, fill the name of the Volunteer Leader of each batch.

¢ To Save the changes click the button mogeasu3 entowsm008, then click mogsasud eaval

©21Qd
* The field where you filled details will only be displayed.

* No need to change the logo field.
* Don’t change the Box-width
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Figure 15: Infobox editing

Editing Page

* Find the activity that is going to be

(AR DOV D GENIOD P ol en |
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¢ (Click omam .

Figure 16: Edited Infobox
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Figure 17: Editing under the heading
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Figure 18: Content - addition and correction

Image gallery

For each programme, more than one image may be there. Make sure that only appropriate images
are uploaded and added to the gallery.
Your uploaded photos are seen together at the menu uploads (@raieeioae:u3)
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Figure 19: Find uploaded
image files
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Here, see the additional sub heading
given:

E1a0G10f@EL EENIOWAIGIBHO6Mo
Also see the note prepared on the
event.

(Either type the content directly or
copy -paste from another software.)
Make corrections (spelling mistakes
or sentence errors, if any) and save
the changes.
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Figure 20: Find the file name

Figure 21: Click and open the file and Copy the filename

Copy the full file name

@Jn26mMa:INSS2025-14009-KGD-NTDC-03.jpg

Copy the file name

To make a gallery in the NSS page, click ®@mom®s.
Click where the gallery is to be inserted

|
lick here to add a galle

Figure 22: Insert gallery
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Paste the file name copied from the upload section and select the file

adigamd  sufglaamd

=hguaont emypoe,

Your recent uploads

Paste the file name here  wosmosume. sesemmamoniy

Figure 24: Paste the file name

Figure 23: Select the file

*  Add more images
clicking the option
aJ®© 2{@o GalBH63H:

* Click 9udoajsoms

* Save the changes as
done earlier

Figure 25: Click ayol@ 2/@o @aidsas to add more images
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Figure 26: See the result

For more details regarding schoolwiki editing and
for the online support visit the HELP page
WhatsApp groups are available for more discussion
and support. Invite links are given on the HELP

Page.

NSS Club HOME NSS Club HELP



https://schoolwiki.in/sw/mjjl

